How to look up Reserve material from Course Reserves in STARS

1. From the library Homepage, click on STARS (Online Library Catalog).

2. On the STARS page, click on the Course Reserves tab from the Menu Bar.  

3. From the drop down menu, you can choose to search by Course, Instructor, Department, Author or Title.

4. For example, if searching by Course, type the three letters and the number of the Course:  HIS100 (no spaces), or HIS103.03.

5. From the Browse List, click on your entry.

6. To obtain the call number for your request, you can click on the underlined number link (located to the left of the box), to get the Full View of Record.  Under Location, verify that the requested item is on RESERVE, copy down the call number and check the Loan period: for example, 

	Location 
	Main Library Stacks - Reserve - TT957.P45 1998 Cannot Leave 



7. To view the status or availability of the item, click on the underlined Location information link.  Look at the due date to see if the item has been checked out or if it says On Shelf.  

8. To choose multiple titles, click on Select All from the following menu bar:

	View selected | Select all | Deselect | Save / Mail | Add to basket


 Then click on View Selected.  The first record will appear.

9. After noting the call number, click on the Next Record button in order to view subsequent records.

10. You can also choose to select specific titles, by clicking inside the box (located between the number and the author).  After making your selections, scroll up until you see View Selected and click on it.  Follow instructions indicated in #9 above.

