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TITLE .
Pronran in Real Estate - This yrogrem hes two curricular optilons:
1) An Eighteen (13} hour academic minor program and 2) Coursework
aniced at satisfying the entry and continuing education reguire-
ments of Hew York State Real Fstete content licensure which will
become effective November 1, 1979 (Bee attached sddendum #4).

Hiew York State enacted Chapter BGI of the Laws of 1977, effective
flovember 1, 1979, to state:

1. %es) Estete salespersons must attend L5 contact heurs of an
approved course of study.

2. Feal Estate brokers muet attend 20 contact hours of en approved
course of study.

3. Any Real FEptate licensee, broker or salesperson, must attend
and successfully cosmlete LS caontmot hours of & continuing
education Heal Estate course every four years commencing
Havember, 1993,

It is estimated by the Reel Estate Board of Rochester that there
are approxizately 2,800 sush licensees in the metropoliten area.

The follewing program meets these content licenee requirements s
determined by the State of Wew York, Department of State, Division
of Licensing Bervices. CAVEAT: In additicn to the content require-
ments for licensure or pontlmilog licensure, thers are experisnce
requirements which are coversad in Seetlon V of this proposal.

PURFOEES

The minor/eontimiing education program in Eenl Estate is an experi-

mental, field-bazed currienlur intended primarily to serve the follow-

ing partoses:

1. Provide Brogkport's ondersraduste students with & career-
oriented progrocmatic ovtion within the context of a liberal
arts degree Progrem.

2. FProvide pre- end in-service sducational opportunities for
peraons not enroelled in any of tha Collepge's degres programs,
wha elther want to enmberi upon A carser in Feal Estate or
meet the econtimuing pducation reqguirements as mandated by
the Btate of Hew York.

3. Dstablish community-based relationships with members of the
Reel Detate industry in order to {a) insure s contimuing
supply of trained nmanpewer, (b} wtilire community-based re-
sources in the process, and (e} provide students with on-the-
job experience.

This program seeks to sccomplish these objectives within the context
of an identifiable, flexible, and integreted course mequence.
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INTENDED AUDIENCE

The minor/eontinuing education program in Rérl Dstate is desipned
for two distinet clienteles. The firss tlientele group is primarily
concerned with the academic minor in Reel Estate. Within this group,
there mry be a substantisl number of majors in Business Administra-
tion. These students have two options: (1) Heal Estate as o Spe-
elalty Area or (2} REeal Istate as a Minor. Students with proper
advisement will not vielste the 54 eredit hour meximum for 2 de-
signated courses end ECK dpeciality courses: to wit, maximum thirty-
six [36) hours for major plus eighteen (18} hours for Resl Estate
miner.

The geeond clientele group is primerily concerned with the pre—
or in-service conbinuing education program in Beal Estate. It is
reaponable to axpect that by and larse this gmroup will be older
than traditional collepe-afe students, be primerily part-time ino
their studies, and be employed. Scheduling end conduct of courses
will take this into consideration.

BTANDARDS AND CRITERIA FOH ADMISSION

1. Gtendards and Criterle for Admlssion to the Aecademic Minor
Program.

Upper division standing [junior status, minimum of fifty-
four [5h) semester eredit hours successfully completed).
foplications mey be gubmitted during the second semester

af the student's sophomore year orf may be submitted im the
pentftar prior to the time when the student wishes to be-
£in the mipor program. A minimum grade peint average of

2.5 18 required. Upen successful completion of [eal Estate
Fundacentala and Heal Estate Law, the Real Istate Ooordinator
will decide whether the student ean (1) proceed with the
supervized fleld experience tract or (2) complete kis minor
vrograr by taking eighteen (18) hours of mandated coureework.
This additicnel screenine is necessitated by the limited
aveilability of superrised fisld placements.

Stendarde and Criteria for Admiassion to the Continuing
Eduestion Program in Kedl Eatate.

Admission is cven to all persoms with a hiph school Aiploms
who mre {n the Heal Estate industry Tor undercraduate credis
or twoard A certificate of com@letion. Asnin, enrollment
restrictions will be based solely on space availlable in the
required course segquence.

3. ' Priority for Fnrollment.

The Business nnd PBoconomics Department establishes the follow-
ing pricrity for elass enrollment: (1) Business majora,

(2] Wonbusiness majors-liberal arts mejers, snd (3} Con-
timuing Education students.

ra
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Btudents will be recrulted for the miner/eontinuing education
program in Real Estate through the campus mddla, by the 0ffice
of fdmiseions, the Offiee of Continuing Bdueation and in cooper-
ation with the Real Estate industry.

MIEOR IN HEAL ZETATE

The academic minor in Resl Estate 1 comprised of eighteen [18)
semester eredit hgurs of (1) course and field work or (2) course-
work only. GBuccessful completion of this mipor will not allow
etudents to sit for the Real Estate Broker's License examination
administered by the State of Hew York, Department of State,
Divislen of Licensing Bervices, unless and until they have com—
pleted sdditional Tield work requiremsnts. The State of Hew York
requires a total of one year, full-time {35 hour work week) ex—
perience under the supervision of a licensed Real Eatate broker
in order to qualify for the broker's license. This Programn pro-
vides students with all content requirements and approxicately
one third of the experience reguirements Ffor lisensure.

The minor in Renl Estate has two programmatic tracts: (1) a
superrised field exnerlence tract in which the student takes a
core of aix hours reouired of all students, an elective aren in
which the student selects six hours from twelve offered and a
superviaed fleld experience of six credit hours apd [2) a man-
dnted coursework tract in which the student takes elghteen hours
af mandated courseworl.

1. Bupervised field experience tract.

The eore is comprised of:

BUS 155 Fundamentals of Henl Dstate 3 Credit Houra
BUS 7T Benl Fatate Law 3 Credit Houra

These two required courses form the minimal coursework hasis
for broker’s licensure in New York State. SBach course will
be offered in the evening on the Brockport campus. B8LR
Courze Deseription in Addendum #7T.

The elective prea {s comprised of:

BUS LS6 Renl Bstate Appraisal 3 Credit Hours
BUS L57 Property Manamement 3 Credit Hours
BUS 58 Real Estata Fimance 3 Credit Houra
BUS b5 Federal Inceme Tax 3 Credit Hours

The student, must select two {2) of the above courses which
are intended to give him an opportunity for s depth of under-
standing fZn a particular area of Renl Bstate, These courses
offer students 8 krewledge of urban land econcmies, patterns
of land use, nature of Real Detate velues and finance, proper-
ty management, requisition and transfer of land by dead,
mortgazes, leases, taxation and the Feal Estate brokerage
tusiness.
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The yprograe: attempts to combine hoth the analyticel and
progreagmatic aspects of the Real Estate!profession and.
in so dolng, blepmde the economic, sociml end political
implicstions which constitute today's market. BEF Courge
Desceription in Addendum #7. ;

The supsrvised field experience:

Thie on-the-job instruction tokes place in & Real Detate
Amency under Lthe on-site, professional supervision of a
licensed Resl Eetote broker. In addition, the field ex-
perience is swonscred by s member of the College's faculty.
Btullents are riquired to register for aix (&) hours of
field experience (normally, three hours in each of two
mueceseive semesters). One three (3]} hour sepment requires:

. A minimum of three hundred (300} hours on-site per
sepester (20 hours A week for 15 weeks).

b. Directed reading assignments.

£. A Tiald journal thot integrates the specific day-to-
day experiences of the Tield with the more gensral
ard theoretical principles of the aseigned readings.

Concurrent eoursework from the elective area is stronply re
commendsd for studsnts in the supervised fisld experience:;
and suceessful completion of the core coursevork is Te-
quired for alipgibility. )

Mandeted couraewarl; tract.

na

Stucents pust teake rll of the following courses:

BUS 455 Fundementals of Heal Estate Credit Hours
AUz 456 Real Mstote Appraisal Credit Houra
BUS 45T Property Hanagement Credit Hours
BUS 458 Heal Letate Finance Oredit Hours
JUS W4T Real Batate Law Oredit Hours
BUS 485 Federal Income Tax Credit Bours

Lk Al R L Rt Ll

GOVERIANCT

The FROGRAM IT HEAL E5TATE will require prograsmatic direction
and the coverape of four (U) courses in any glven semester. Tt
ig recommended that the Coordinator of the Epal Datate Propream
would pandle the administrative affeirs of the program and also
teach each secester, one epurse in efither the core or elective
ared, ong couree within the Department and one field worl course.
In' addition, it would be necessary to identify & second Caculty
member copable of teaching holf time in the progeanm {that is,

tm (7} courses per gemester {f the core snd elective area).

In summary, the PROGRAM IN REATL FSTATE as concelved requires the
use of one and & helf (1 1/2) faculty lines currently in the department.

The Coordinator of the PROGRAM IF REAL ESTATE will be aszistad

in poliey considerations by an Advisory Board compesed of three
{3) pembers: the Chalrperson of the Dusiness end Deoponiecs Depart—
ment , Mr. Charles Clevenger and a third member ta be
identified from the Real Estate industry.



TABLE I
Projected Max. Course Requirements
Course  Enrollment Target Population For:
BUX 455 Tundamentals of | [1] Business Adeinistra- | [1] Minor
Aoal Fetate tion Majorsa/Heal (2] Brokeris
Lo Btudents Estate Specialty Licensa
[2] 8tudents in Mipor [3] Salesperson's
[3] Certificate Stuldents License
for Salesperson's
License
[4] Certificate Students
Tor Broker's Licenee
BUS 456 FRenl Estate [1] Businese Administra—- | [1] 411 licensees
Apovraisal tion Hajors/Real [2] Minor Mlective
ko Btudents Estate Specialty
[2] Btudents in Miner
[3] 411 Licensees
BUS 5T Property [1] Dusiness Administra- | [1] 411 Licensees
Hanagement tion Majors/Real [2] Minor Blective
4o Btudents Estate Specialty
[2] Btudents in Miner
[3] 411 Licengees
BUS LS50 Heal Estate [1] Pusiness Administra- | [1] All Licensees
Finance tion Hajors/Real [2] tMinor Elective
o Brudents Estate Specianlty
[2] Students in Minar
[3] M1 Licensees
BUB 47T Real Estate [1] Business Administra- | [1] Minor
Law tion Majors/Real [2] Broker's
40 Studenta Eotate Specialty License
[2] Btudents in Minor
i3] Certificate Students
for Broker's Licenes
BUS L35 FPederal Incope [1] Businese Administra- | [1] Minor Elective
Tax tion Majors/Account-
Lo Btudents ing Specialty
[2] Btudents in Minor
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ATATE OF TEVT YORK
DEPARTIENT OF STATE

270 Broadway
Wew York; M. Y. 10007

January--5, 1079

Dr. Edward W. Eramus

State University College at Sroekport

Department of Business Admiristrotion

& Eeonomica y
State University of Hew York

Brockport, N.¥Y. 1hkz0

Dear Dr. Tramas:
Your letter hes been referred to me for response.

There is no record that the Department of State recedved
the lnitial copy of your letter, and this expleins our inability
to respond ouicker.

We cannct comment on your offering. The continmuing educe-
tion low doss not go lnto affect until Hovember 1, 1979, snd, at
thie time, we canmot give may definite epinicris on whether an
offerdng will be anproved. We would also peed to have more in-
formatlon under the applicable rules in Part 176 before we could
comment .

We do believe that the subject matter offered by your
eourses in property menagement, real estate financing, end real
estate appraising is sultable for approvel under the continuing
educatlon requirement.

Thapk you Cor your inquiry, end if you have any questions,
please contact Lnla apgency.

Very truly yours,

BASIL A. PATERSOY
Secretary of 9tate
By

Patrick J. Cea

Prineipal Attorney
PIC:ch



MEMORANTM

T0: Dr. Chester Ha, Cheirperson

FROM: Dr. E. Eramus

DATE: December 5, 1577

RE: Certifieation of Real Estate Law and Real Estate Fundamentals

Flease be adviaed that the undersigned received the attached
letter herein, relative to the above, dated Novesber 22, 1977.

The business of real estate brokerage is regulated by Article
12=-A of the Real Property Law for the State of New York, The DMvi-
slon of Licensing Services, Department of State, has promalgated
rules and regulations under this statutory mandete. Fule #10 pro-
vides, in pertinent part, that David ©. Lankford and Edward W. Eramis
are qualified instructors for the forty-five hours of classroom in-
struction relative to above certificetion.

It also should be noted that our students, upon successful
completion of Heal Estate Law and Real Estate Pundamentnls, would
be qualified to take the brokers' examinstion in the State of Hew
York.

EE,/ah
Att.



BTATE OF NIW YORK
DEPARTMENT OF STATE I
DIVISION OF LICENSING SERVICES
270 Broadway
Few York Cfty 10007

November 22, 1977

State University College at Brockpart
Departoent of Business Adminismtration
fagistant Professor Edward Bramaa
Brockport, New York 1hlizo

Dear Profesger Eramus:

This is to mcknowledge recelpt of ¥our schedule of Real
HEstate Classea in compliance with Rule #10.

Approvel is hereby granted to uae Devid T.. Tankford and
Pdward W. Eramus as instructors for the approved course.

Bincerely,

MARIO M. CUCMD
Secretary of Stete
By:

Joseph T. Amello
Senlor Examinstion
Technician

JTA: db



COPY : ADDERDUM #2

REAL ESTATE BOARD OF ROCHESTER, NEW YORK, ING.
530 East Main Street, Rochester, New York 1460L

December 15, 1978

Dr. Edvard Eramus

Business & Economios Department
Farumlty Office Bullding

State University of Brockport
Brockport, Mew York 14420

Iear Doctor Framus:

Pursuant to our meeting of & week ago, this letter is to mct
as confirmation that the Real Estate Board of Rochester, Lew York
will be most hsppy to brosdeast via its veekly membership news
letter (2700 copien), information concerning the availability of
real estate courses and/or programs offersd by the State University
of Brockport.

T concur with yours and David's recommendstions that the pro-
posed pourses be offered at a downtown Rochester location for the
convenience of prospective students that will sttend.

Upon receipt from you of courses, content, locatlon, cost,
etc., I will broadcest in cur "Board Briefa" and send you & copy.

In the event that you have eny questieons concerning the above
matter, please contact me at 325-7TB0.

A Happy Holidy Season to you and your family.

Cordially,

Robert W. Milean
Azalstent Executive
Vice President



COPY i ADDENDUM #3

HATICHAL HOURING CENTER
15th mnd M Streets, W.W.
Washington, D.C.

December 28, 1978

Mr. Charles Clevenger
Aspistant Viece Preaident
Imetruction and Curriculum
Btate Univerelty of Hew York
Broelport, New York 1hhkon

Dear Mr. Clevenger:

Thank you for writing to me and msking my commenta on your proposal
Tor a Frogrem in Renl Detate. Tt wes o plemsure comunicating with
Fresident Brown last year on resl estate education, but mst inform you
that I have left the Nationel Assoclation of Resltors and have recently
token & position as Benlor Staff Vice President at the National Assccin-
tion of Home Builders, I am Torvarding your proposal, however, to the
Bducation Department of the NAR.

I found your propogal to be excellent and feel you have done an
exceptional Job in establishing a program outline. The supervised field
experience 1e an integral part of this program and am pleased that it
carries the sams weight ss both the core and selective components.
Exempting the in-eervice professionals in the certificate program from
the fleld work component and glven them the option of choosing all elec-
tive courses will broaden the scope of your program apd make it more
valuable to those already in the Tenl estate lndustry, I support the
dusl clientele grouping and think that it is good that the academlc
minor includes students regardiess of previous academic background.

Fmphesis in my opinion, should be placed in the "Real Entate Law"
class on the Hesl Estate Settlement Procedure fet (RESPA). As you may
be awere the Depertment of Housing and Urban Development has recently
eoked for comments concerning revising BEESPA mnd whether the industry
is for or merinst {t, & broker must be fully cognigsnt of its dimensicns.
An sdditional .raree which might be coneidered is the psychological ae-
pects of buylns nnd selling and marketing principles.

It might elec zeem noteworthy that once the program has been esta-
blished that core classes .= offered both morning and evening and that
both courses be offered each semester. The same might hold true of the
Belective eclasscs in thet more than two of the four might be offered
sach semester.



Page 2

Undefined or unclear in the proposal in my opinion are:

1. Definition of ap upper division student

2, How long it takes to complete the whole program,
I realize that this may be different for the academic
nnd in-service gertificate curriculums.

3. Vnat the State of Wew York specifically requires to be
eligible %o take the Real Estate Brokeér's License Fxam-
ination.

L. Whether a btusiness student is reguired to teke any Resl
Estate courses.

T hope you find these comments to be of asslatance and wish you
every succesa ln your presentation before the Faculty Senate next month.

S8incerely yours,

Richard D. Bannister
Senior Btaff Vice Freeident



ATTENDUM. #4

CERTIFICATE IN
. ROCHESTER RRAL ESTATE
STUDIES PROGRAM

Are you interested in the
growing field of Reel Eatate?

Are you slready involved in
gome aspect ol Feal Fatate
and are you ready to expand
your expertise?

Whether yo're &8 new or
continuing student in the
field, Brockport's seguence
of evenlng college credit
courseg in downtown
Bochester that lead to a
Certificate in Real Estete
Btudies may be what you'wve
bean locking for......

BROCKPORT CONTINUING EDUCATION
BTATE URIVERSTTY OF NEW YORK
COLLEGE AT HROCKPORT

120 Franklin =.onet Morgan III
Focheater, Mo York 14604 Brockport, New York 14420

{716} 325-3000 (T16) 395-2755



WHAT IS THE CERTIFICATE PROGRAM IN REAL ESTATE STUDIEST

The Certificate Program in Real Estate may be undertaken for under-
graduste eredit or as credit toward completion of a program after
greduntion. A1l students completing the seguence of credit courses
will be awarded n certificate indicating successful ecompletion of
the program in addition to a transeript of record. Admisgion is
cpen to women and men ipterested in mequiring an understanding of
the Heal Estate professicn and related aress. Although the program
is designed for Heml Estate brokers and salesperscns, it is cpen o
all interested sdultse.  Each appliesnt will have a chance to discuss
his or her goals with staff members.

WHAT ARE THE PROGRAM'S REQUIREMENTS?

The Certificate Program 1s made up of three reguired courses thet
earn 8 total of nine semester credit hours.

The required courses are: FROFERTY MANAGEMENT
REAL ESTATE APFRATEAL
REAL ESTATE FINANCE

Credit is earned through taking one course a night for each of three,
eleven [11) weel terma, Students attend class from 6:15 p.m. to 9:h5
p.m.  Btudents receive 3.0 credits for each courss, for & total of
nine {9) eredits for the complete program. The Certificate in the
Hochester Real Estate Studies Program represents the earning of 9.0
credit houra from the Steate University College at Brockport. In-ser-
¥ice profeselonnls may decide to take these courses on a pess/fall
hasis.

During TERM ITI, & eix and cne helf conteot hour sesasion will be
offered to provide another option for sompletion of the forty-Tive
contact hours continuing educatlion requirement.

HOW LOWG DOES THE PHOGHAM TAKE?

The course of study is scheduled so that participants may complete
all requirements within nine months. One course will be offered
each term in the evening at the downtown Bochester Center, 120
Franklin Street.

WHAT CAK THE CERTIFICATE DO FOR MET

The Certificate Frogram meets the continuing education requirement
for all licensess, as mandated by the State of Hew York,



WHAT DOES THE PROGRAM COST?

Tudtion and fees for courses are hased upon standard undergraduate
SUNY charges ($30.85/credit hour).® Texts and supplemental materials
are not ineluded, PEmployers may provide partial or totel tuition
reimbursement ., H

¥Subject to change,

WHO TEACHES THE PROGRAM?

The instructors are chosen for their scademie background and practical
eiperisnce in thelr fields. Mull-time faculty and sdjunct inestructors
work closely with the staff in offering this highly regarded and unlque
educationsl learning experience.

FACULTY PROFILE

Dr. Edward W. Eramus, B.A,, M.A., J.D., Cass Western Heserve Univeraity;
Maaters in Taxation, Georgetown University; sdmitted to practice law in
‘the State of New York on February 14, 197T4: three yvears experience with
Internal Bevenue BServicé: areas of specialization - real estate law and
taxation.

Mr. David L. Lankford, B.B., Btate University Collegs at Brockport;
diploms frem Graduate fchenl of Smvings Banking at Brown University;
M.B.A., Rochester Institute of Technology; licensed real estate broker
in the State of New York; areas of specialigation - propecty management,
appraisal and finance.



CERTIFICATE IN HEAL ESTATE STUDIES

HEQUIRED COURSES:

Course content emphesizes application to practical Heal Estate pro-
blems and solutione to game which cccur regularly 'in the course of &
duy's work, Students heve the opportunity to participate ln cless
discussions while being Introduced to s variety of skills to be used
with case studies, problem sclving exercises and smnll group activi-
ties.

TEAM I+ [ ELEVEN WEEK SESSION ) Beptember 6, LOTO0-Nevember 15, 1970
BUS LST FROFERTY MANAGEMERT

Tepics include the function of & property manager including his re-
lationship to the owner and tenmnts, the management agreement, the
duties, responeibilities and limitetions of a property manager,
tenant selection, contract megotiation and analysis, consultation
practices, govermmental requirements for subsidized projecta,

TERM II: { ELEVEN WEEK SESSICH | November 29, 1979-February T, 1980
3us b546  REAL ESTATE APFPRAIGAL

Topics include an intensive study of the three basic approaches:
1) comparable market ssles eveluation, 2) reconstruction cost ane-
lysis, 3) income capitallzaticn. These evalustion technigues are
uged for resldentisl, commereial, industrial and multi-family Ltype
properties., A vitel portion of this course includee three demon—
atration appralsals vhich conaist of data win public records,
physical inapection, text and classroom material.

TERW III: | ELEVEN WEEK SESSION ) February 28, 10B0-May B, 1980
BUS 458 HEAL EBTATE FINANCE

Toples inmelude the coneepts, mechanics and utilization of primary
and secondary fipancing markets mvailable for Real Estate nctivities,
the structure of the mortgage market, mortgage risk mnalysis, prac-
tices and policies of major lending institutions, fiseal policy,

the operation of govermsent underwriting and lending agencies.

During TEEM IITI, a six and & helf contect hour session will be
offered to provide another option for completion of the forty-five
_eontect hours continuing education reguirement.

Additional Fvening COURSES AT BROCKPORT:

For Broker's® and Balespersens's®™ Licenses:

"
##EUE 455 FUNDAMENTALS OF REAL ESTATE

A basie course in the development of Heal Estate concepts. These
concepts include the agent-buyer-geller relationship, knowledge of
Feal Estate waluation, Real Estate math, mortgage financing, opsra-
ticn of & brokerage office, Article 12-A of the Resl Property Law,
public and environmental land use controls.

*BUS L7T REAL ESTATE LAW

Topies in an examinmtion of the nature of Real Eatate, cwnership of
land, land use control, description of realty, acquisition and transfer
of intermst by contract, deed, mortgage, leaze, taxes and specisl
assessments, licenses and easements, subdivision end development, law
of agency, WNew York Btate.General BPusiness Law, eclosing costs.



MINOE IN REAL ESTATE MANAGEMENT
STATE UNIVERSITY COLLEGE AT BROCKPORT

BERVICE LEARNING ACHEEMENT

The purpose of this service learning agreement is t.-n gpecify the chligaticons
of the (1) student; the (2} College; and the {3) broker. The agreement
ehould be signed by all parties and placed in the etudent's file in the
Business Administretion and Fecnemics Department.

1. The Student's Fxpectations

8. Ion-service training sufficlent for emtry level ekills,

b. Opportunity to work with and learn from professionals in the field.

2. On~the-Job training that allows the relation of theoretical know-
ledge to a practissl situation.

d. Opportunity to participete in staff meetings.

2. Direction and constructive eriticism from broker.

2. The Collepge's tations

8. Heal Estate Coordinator will evaluate the student's learning
experience.,

b. A written commitment from the student regarding times and houra
of attendance, negotiated with the broker.

€. A meaningful experience that will enhance the student's educa-
tion as & professional.

d. A critieal-entry Journel in which students analyticelly describe
sgpactes of thelr leerning experisnces and relate these entries
to thelr theoretical Enmowledge of the subject.

3. The Broker's Expectetiona

8. Interns will follow all rules snd regulations governing the
Real Estate industry.

b. Interns will be conscientious sbout attendance.

e. Interns will maintain & professionnl stance st all times regarding
the privacy of clients mnd the confidentinlity of records both
within the broker's office mnd outside of it,

A. BTUDENT FROFILE

[1] Heme

[2] Tocel Address

Local Telephone

[3] Home Address

Bome Telephons

[k] Clmse Branding

[6] Major/Minor/Certificate Program

[6] Prior Real Estate Experience Yea Ha

If yen, please apecify
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1 John T. Hothnagle, Inc. - Gellery of Homes
] EEH‘E‘IJJ.'J" 21 [
; Town COrier, Ltd. [

[
[
[
[ Other

DESCRIPILION OF DUTIES

[1] RESPONSIBILITIES OF THE STUDENT

For exsmple: hours to be worked, maintenence of Journal, etc.

(2] EFSPONSIBILITIES OF THE COLLEGE

For exmsmple: evalustion of Journal, periodic conferences, etc.

STUDENT T8 REGISTERED FOR CHEDIT THROUGH

Course Number

SPONSORED BY

[3] RESFORSIBILITIES OF THE BROKER

For example: in-service training, professional supervision, ete.

Student Date

College Date

Broker Date



T0O:

coPY

MEMOHRANDUOM

FIUDENTS

FROM: DH. EDWARD W. ERAMUS, Real Estate Coordinmtor for the Deaprtment

of Business AMdminietration and Economics

DATE :

RE:

MINOR IN REAL ESTATE MANAGEMENT

The Department of Busineas Administrstion end Economics

will accept applications for edmission to the minor program in Real
Estate Manngement from those students who meet the following criteria:

1,

2.

Applicant will achieve upper division standing {Junlor status, mini-
mum of 5b semester eredit hours successfully completed). Appliecations
may be submitted during the second semester of the student's sophomore
Year or may be submitted in the semester prior to the time when the
student wishes to begin the minor program. A minimum grode point
average of 2.5 18 required; however, further enrcllment restrictions
wlll be baped solely on the number of available supervieed field
Tlacements.

Applicant must have a personal interview with the Real Eatate
Coordinator.

Flease subtmit application to the Department Office (Room 293 FOB) no later
than %




MINOR IN REAL ESTATE MANAGEMENT

HALE:

LOCAL ADTRESS:

TELEFHONE KUMBZR:

OLASS (JunieriSenior): .
OVERALL GHADE POINT AVERAGE:

GRADES TH BUS AND ECN DESIGNATED COUREES TAKEN AT BROCKPORT:

IT you are currently taking any of these courses, plesss so indicate next
to said course,

DEFARTMENTAL ACTION

Admitted Hot Admitted

REASONE FOR NON-ADMISSION:

Date

DE. EDWARD ERAMUS
Real Estate Coordinator



Trear

We are writing to you concerning an exciting seguence of Continuing
Bducation ecllege credit courses in Heal Estate, that State Univer-
sity of New York, College at Brockport hes developed, entitled the
"Certificate Program in Real Batate.” It is 8 seguentisl series of
evening courges aimed at the Beal Estate sudience interested in
furthering their Real Estate eduration. The program content pro-
vides the practice with the theory and skills needed to effectively
mest the demsands of the Hesl Estate market, as described in the
enclosed brochure.

The "Certificate in Resl Eetate" 1s patterned after our successful
Rochester Mamagement Studies Program. Several hundred students have
attended and gradusted from this popular downtown Rochester program.
One of the most Iimportant factors of the Real Estmte Program is that
participants can use thelr certificate toward Brockport's miner in
Real Estate and/or toward e bacealsureste degree in Business Admini-
stration. Our Eeal Estate Program meets the educmtlonal requirements
for brokers and salesperscns as mandated by the Sesretary of State
for the Btate of New York, Further, the Reml Estate Board of
Fochester and the Nationel Asscciation of Realtors, hewve endorsed
this program of study.

We feel we are capable of providing an instructicnel program for you
and your mesocimtes at A remsonably low rate, If you would like more
information about the programs, plesse contact us mt our Rochester
Continuing Edueation Center (Y14} 325-B030 or at our Brockpert
Continuing Eduention Center.

We look Torwerd to hearing from you,

Gincearsaly,



Dear

Thank you for your recent inquiry inte the "Certificate Program in
Henl Estate”, as sponscored by SOWY, College st Brockport. You will
Tind that our progrem provides meaning®ul learning experiences which
blend both real estate theory and practice.

Fnolosed herewith plemse find our regiatration packet and real estate
brochure. We are anxicus to hear from you so that we can help you em-
bark upen, expand andfor fulfill your cerser gonls and oblectives in
the real @atete profession.

Sincerely,



BOCHESTER REAL ESTATE STUDIES PROGRAM

120 Franklin Street

Rochaater, Hew York 1L604

Phone: 325-3080 |
232-2730, Ext. 45,57,66

BTATE UNIVEREITY OF WEW YORK, COLLEGE AT BROCKPORT
Department of Businesa Administration in Conjunction with £he
Dffice of Continuing Education

AFPLICATION FOR ADMISSTION TO CONTINUIRG EDUCATION FPROGRAM

TERM BTARTING: _ September, 19  November, 19 February, 19

I. IDENTIFICATION DATA

A, Bame:
Mies, Mra. Mo, Mr. -
{Last). [First) {Miadie)
B. Address:
[Street and Ho.) City Zip Code
C., Employed by:
{Street and Ho.) (City) {Zip Code]

[. BPusiness Fhone:
Home Fhope:

II. BACKIROUND
A, Bducational Background:

Please circle appropriate answver: High Sehool
College 1 2 3 b 5 & 7

B, BEriefly describe apy other Resl Estate programs in which you
have participeted, such as seminars, short courses, inatitutes:

C. Real Estate experience:
To you have a Broker's License?

Do you have a Salesperson's License?



ITI. C(OSTE $92.55 per 3=-credit houwr course ipeluding tuition and required
state fea. [This does not include textbooks and meterisls).

Will you pay directly? or will your organization pay directly?

If your organization is paying directly, it will be necessary for
¥ou to attech the Special Progrems Deferral Card to your regis-
tration. This form must be campleted by you and the person in
your organization whe will be responsible for the payment.

Tultion end Fees or a completed Progrums Deferral Card are dus

onge wesk before the first pight of cless.

TUITION ATD: Many organlzations offer tultlion aild for this
program. You may wish to discuss this with
Fyour emplosyer.

IV. An interview ls not required, but is encouraged to help you become
familiar with the program.

If you wish to make an appointment for an interview with Dr.
Edward Eramus, Real Estate Coordipator, please call 395-2686.

Flemse return completed application to: Fochester Heal Estate Studies Program
120 Franklin Street
Rochester, New York 1L6&0h

FOR OFFICE USE ONLY

FROGRAMS OF gTUDY DATE COMFLETED

1. Ealesparson's License
Fundamentals of Real Eatate

2. PBroker's License
Mindamentals of Real Batate
Real Estate Law

3. FReal Eatate Certificete Program

Feal Estate Appraisal
Property Management
Hesl Eatate Finance

L. Workshop Session Opticn

9. Field Work Component



COPY . ADDENTUTY #

April 11, 1979

T Ma. Mary Markusen
FROM: Armand Burke
RE: Rechester Heal Estete Studies Program

1 have received the final draft of the Certificate in Rochester Real
Estate Btudies Program. It seems to haye acndemic quality and strong
potentisl attraction for students., Consequently, I am pleased to en—
dorse the proposal and recommend theat the Faculty Senate accept it for
implemesntation.



COPY | ADDENDUM #A

April 18, 1079

0 Ir. Edward Eramis

FROM:  Kaarlo Filppu, Interim Chairperson
Business Administration and Feonomics

RE: CONTINGENT AFFROVAL OF THE FROPOSED MINOR IN FEAL ESTATE

This memorandum confirms the departmental approval of the program on
April 13, 1879. The approvel is endorsed by Chalrperson Designate
Or, Louis Des Fosses and myeelf,

Implementation of this minor hy the department wes made contingent on
& resource commitment by the Office of Contirmiing Education,

The specifics of the resource commitment by the Office of Contimring
Education are enumersted below.

A. Promotionml Expenses - recurring function, Fxample: 1) Advertising -
radlo, TV, newspapers; 2) Brochures - deseribing Heal Estate Minor:
3) Mailinga; 4) Recruitment.

B. Hegistration and Records - recurring funetion. Examples: 1) Inter—
view/Advisement: 2) Approval of Arzplications to Progeam:; 3) Registra-
tion; W) Files for Students.

C. Faculby Assistance - Examples: 1) Recruitment of New Faculty; 2)
Orientation of New Faculty: 3) Communications with Paeulty; I} In-
structional support services, e.g. syllabl, tests, book orders, ete.

b. Certificate of Completion - 1) printing costs; 2) gredustion expenses.

I urge prompt negotiations with the Office of Contimilng Fducaticn im
order to secure s commitment of resources to the program ae specified
above.  Furthermore, I urge initiation of procedures to secure Faculty
Benate approval of this new Tacet to the offerings of the Department of
Buriness Administration ard Economica,

KFfep
xe:Dr. Albert Brown, President
Mr. Cherles Clevenger, Assistant Vice President, Currieulum Development
Dr. John Fhillips, Coordinator for Socisl Professions
Dr. Louis Desiosmes, Chairperson Designate,
Department of Business Administration and Eeonomics
Dr. Vera Farris, Vice President, Instruction and Currieulum
Dr. Flehard Miller, Vice President, Bducational Services



COURSE DESCRIPTIONS i ADDERDUM #

BUS 455 Fundamentals of Real Fetete - A basie course in the development of

BUS

HUB

BUS

[k

Li56

b5t

b5

CA

Las

b1

gz

Feal FEstate copcepts, These concepts include the agent-buyer-seller
relationship, knowledge of Feal Eatate veluation, Real Estate math,
mortgage Tinancing, operation of a brokergge office, Article 12-A

of the Real Property Law, public and envircomental land use controls.

Heal Eatate Appraisal - Toples include an intensive study of the
three bealc approaches: (1) comparsble market sales evaluation,
{2} reconstruction cost snalysis, (3) income capitalization. These
evaluation techniques are used for residentisl, commercial, indus-
trinl and multi-family typs properties, A vital portion of this
ecourse includes three demonstration appraisals which consist of
data wia public records, physical inspection, text and classroom
material.

Property Management - Topics include the function of a property
manager including his relationshin to the owner and tenanta, the
management agreesment, the dutiesa, responsibilities apd limitations
of & property mansger, tenant selection, contract negotiaticn and
analysin, consultetion prectices, govermmental requirements for
subeidized projects.

Renl Estate Finance - Toples inelude the concepts, mechenics and
utiligation of primary end secondary fipancing markets mvailable
Tor Heal Estate activities, the structure of the mortgage market,
mortgage risk anelysie, practices and policies of major lerding
Instituticns, fiscal policy, the operation of government under-
writing and lending agencies.

Fleal Entate Lav - Topies fnelude an examination of the mature of
Henl Eatate, ownership of land, land use control, deseription of
realty, acguisition and transfer of interest by contract, deed,
mortgage, lease, texes and specinl nesessments, licenses and
easements, subdivielon and development, law of agency, New York
State General Buainess Law, closing costs.

Federal Income Tax - Topics include gross income, personnel ftem-
ized deductions, business deductlons, ordinary inceme and capital
gain income, ordinary loss and capital loss, credits, depreciation,
seles and exchanges of residential and commercial property, proper
use of partnership and corporate entities in tax planning.

Real Fetate Fleldwork I - Field work program in which a student
worke for a Feal Fstete broker for epproximstely twenty [20)
hours per week. Students must keep an sctivities journal end
submit a paper combining both theory and practice.

Real: Estate Fleldwork IT - Prerequisite: BUS L9l - Field work
program in which a student works for a Real Estate broker for
approximately twenty (20) hours per week. Btudents must keep
an activities Journal end submit n paper comhining bath theory
and practice,



