
 

Appendix 3 

 

 

 

Verification of Compliance with Accreditation-Relevant Federal Regulations 

Reviewer’s Report Template 

 
Peer Reviewers will review each item identified in the guide, Verification of Compliance with 
Accreditation-Relevant Regulations along with the institution’s report on the same and document their 

findings in the appropriate spaces below. Reviewers should expect institutions to address these 

requirements with brief narrative responses and provide supporting documentation, where necessary. 

Generally, if the reviewer finds in the course of this review that there are substantive issues related to the 

institution’s ability to fulfill the standards, such issues should be raised in appropriate sections of the 

Team Report or PRR Report. 

 
 
Institution:   SUNY Old Westbury   Reviewer:  Karen Weikel  

 

Date:  July 8, 2016            

 

 

Summary of Findings: 

 

Has the institution documented all eight areas of compliance   ___x_ Yes     _____ No 

 

Areas for Additional Review (if any): 

 

Compliance Categories Areas Requiring Additional Action 

Student Identity Verification in Distance and 

Correspondence Education  

Transfer of Credit Policies and Articulation Agreements  

Title IV Program Responsibilities  

Institutional Records of Student Complaints  

Required Information for Students and the Public  

Standing with State and Other Accrediting Agencies  

Contractual Relationships  

Assignment of Credit Hours  
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Student Identity Verification in Distance and Correspondence Education 

RECOMMENDED REVIEW EVIDENCE FINDINGS 

1. What methods are used by the 

institution to verify the student’s 

identity? 

 

In your professional judgment, are 

these methods adequate and 

effective? 

Unique college user name and password 

 

 

 

Yes 

SUNY Old Westbury is in compliance. 

2. What is the procedure for 

protecting the privacy of students 

enrolled in distance or 

correspondence education 

courses? 

 

In your professional judgment, is 

the procedure adequate and 

effective? 

FERPA compliance and unique user name 

and password. 

 

 

 

Yes 

SUNY Old Westbury is in compliance. 

3. What is the procedure for 

notifying students regarding any 

additional charges associated with 

identity verification?   

 

In your professional judgment, is 

the procedure adequate and 

effective?   

 

Does the institution notify students 

at the time of registration or 

enrollment of any projected 

additional student charges 

associated with the verification of 

student identity, such as a separate 

fee charged by a proctoring 

service? 

N/A – no fee 

 

 

 

N/A 

 

 

 

N/A – no additional fees 

N/A 
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4. What office is responsible for 

ensuring policies are consistently 

applied? 

 

 

Information Technology Services 

Department 

SUNY Old Westbury is in compliance. 

 

 

 

 

 

Transfer of Credit Policies and Articulation Agreements 

RECOMMENDED REVIEW EVIDENCE FINDINGS 

1. Describe the policy and procedures 

for making decisions about the 

transfer of credit earned at other 

institutions. 

 

Do the policies and procedures 

include all modes of delivery? 

 

In your professional judgment, are 

the policies and procedures 

adequate and effective? 

Transcript received and reviewed by 

Office of the Registrar. 

 

 

 

Yes 

 

Yes 

SUNY Old Westbury is in compliance. 

2. Is the policy for transfer of credit 

readily available on the institution’s 

website or in other relevant 

publications? 

 

Yes SUNY Old Westbury is in compliance. 



          MSCHE | Verification of Compliance, Reviewer’s Report 4 

 

3. What criteria have been established 

by the institution regarding 

transfer of credit earned at another 

institution of higher education? 

 

a. Regionally accredited institution. 

b. Grade of “C-“ or better 

c. Maximum of 80 credits 

transferrable 

d. Etc. 

SUNY Old Westbury is in compliance. 

4. Does the institution publish a 

readily accessible list of institutions 

with which the institution has 

established an articulation 

agreement? Is this list available on 

the website or in other 

publications? 

 

Yes 

 

 

 

Yes 

SUNY Old Westbury is in compliance. 

 

Title IV Program Responsibilities 

RECOMMENDED REVIEW EVIDENCE FINDINGS 

1. What is the institution’s cohort 

default rate for the past three 

years? 

 

Is this rate within the federal 

limit? 

FY2012 – 7.7 

FY2011 – 11.4 

FY2010 – 14.5 

 

 

Yes 

SUNY Old Westbury is in compliance. 
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2. Are there any significant 

pending litigation issues with 

respect to financial aid activities, 

in regard to the cohort default 

rate? 

 

 

No 

SUNY Old Westbury is in compliance. 

3. Do the independent audits of the 

institution’s financial aid 

programs (A-133) document any 

significant non-compliance 

issues? If so, summarize these 

issues. 

 

Describe the institution’s 

corrective action plan for the 

weaknesses or deficiencies 

documented. 

No 

 

 

 

 

 

N/A 

 

 

SUNY Old Westbury is in compliance. 

4. Describe any limitations, 

suspensions, or termination 

actions that the U.S. Department 

of Education has taken.  

N/A SUNY Old Westbury is in compliance; 

however, they indicated that they have not had a 

Title IV program review in over 10 years. 
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5. Describe any fines, letters of 

credit, or heightened monitoring 

arising from the U.S. 

Department of Education actions 

or reviews.  

N/A N/A 

6. Review the documentation on 

the composite ratios. Are these 

ratios at consistent levels 

recommended by the U.S. 

Department of Education? 

N/A N/A 

7. Based on the information 

provided by the institution, is 

there any evidence to suggest 

that the institution is failing to 

meet its Title IV program 

responsibilities? 

 

N/A N/A 
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Institutional Record of Student Complaints 

 

 

 

 

 

 

 

RECOMMENDED REVIEW EVIDENCE FINDINGS 
 

1. What policies and methods are 

used by the institution to handle 

student complaints and the 

tracking of the documentation? 

Code of Student Conduct 

Academic Grievance Process 

 

SUNY Old Westbury is in compliance. 

 

2. What process is in place to 

ensure complaints are reviewed 

and resolved in a timely 

manner? 

 

 

Division of Student Affairs log with 

resolutions. 

SUNY Old Westbury is in compliance. 

 

3. Is there a pattern of student 

complaints that raises concerns? 

No – typical student complaints. SUNY Old Westbury is in compliance. 

 

4. Has the institution shown that it 

uses the documentation to make 

improvements and 

enhancements to the quality of 

the institution as a whole? 

Yes SUNY Old Westbury is in compliance. 
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Required Information for Students and the Public 
RECOMMENDED REVIEW EVIDENCE FINDINGS 

 

1. Does the institution appropriately 

document and publish the 

required information? Is the 

information reasonably accessible 

to the public from the home page 

of the website or in alternative 

publications? 

 

Yes SUNY Old Westbury is in compliance. 

 

2. For each of the reported topics, 

review the methods, policies, and 

procedures that the institution 

has documented. Are these 

methods, policies, and procedures 

reasonable for their purpose? 

 

 

Yes SUNY Old Westbury is in compliance. 

 

3. Do the institutional documents 

provide accurate, timely and 

appropriately detailed 

information to the current and 

prospective students and the 

public about its accreditation 

status? 

Yes SUNY Old Westbury is in compliance. 
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Standing with State and other Accrediting Agencies 
RECOMMENDED REVIEW EVIDENCE FINDINGS 

 

1. Does the information note any 

accreditation issues related to 

accrediting agencies during the 

past five years? 

 

No SUNY Old Westbury is in compliance. 

 

2. Does the information from states 

and countries document any 

issues during the past five years? 

 

No SUNY Old Westbury is in compliance. 

 

 

Contractual Relationships 
RECOMMENDED REVIEW EVIDENCE FINDINGS 

 

1. Does the institutional 

documentation ensure that the 

institution is responsible for any 

activities conducted in its name? 

 

N/A N/A 

 

2. Does the institution’s 

documentation raise any concerns 

with the contractual 

arrangements? If so, note 

accordingly. 

 

N/A N/A 
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Assignment of Credit Hours 

RECOMMENDED REVIEW EVIDENCE FINDINGS 

1. Are the institution’s 

policy/procedures reasonable when 

compared with the federal 

definition and MSCHE Credit 

Hour policy? 

  

Is there evidence that the 

institution’s assignment of credit 

hours falls within the range of 

commonly accepted practice in 

higher education? 

 

Yes 

 

 

 

 

Yes 

SUNY Old Westbury is in compliance. 

2. Do the institution’s policy and 

procedures for assigning credit 

hours  - which may be written at 

the level of the institution, 

department, or school and which 

may differentiated by degree level 

and/or delivery format – address all 

types of courses and programs 

offered by the institution? 

 

Yes SUNY Old Westbury is in compliance. 

3. Do the institution’s policies and 

procedures address the amount of 

instructional time and out-of-

classroom time that is typically 

expected of students with regard to 

the number of credit hours earned? 

 

Yes SUNY Old Westbury is in compliance. 
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4. For institutions with courses and 

programs that do not adhere to the 

federal definition of credit hour, 

how do the institution’s policies and 

procedures equate credit hour 

assignment with intended learning 

outcomes that the typical student 

could reasonably achieve in the 

time frame allotted? 

  

Yes SUNY Old Westbury is in compliance. 

5. Is there sufficient evidence that the 

institution applies and monitors its 

own policies and procedures and 

that credit hour assignments are 

accurate and reliable across the full 

range of institutional offerings? 

  

Yes SUNY Old Westbury is in compliance. 

 

 

 

Additional Overall Comments from Reviewer: 
 

SUNY Old Westbury has done a good job of compiling, reporting, and documenting information to confirm the Verification of 

Compliance with Accreditation-Relevant Federal Regulations.  The only item that was difficult to read was the External Audit because it 

encompasses all of the State of NY not just SUNY Old Westbury. 

 


